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Image Reproduction Agreement
1. All requests for reproductions of images from the West Virginia and Regional History Center
(WVRHC) must be submitted using the Image Reproduction Request Form.
•

A completed Image Reproduction Agreement form and full payment is required before copies
will be released. Permission for reproduction is contingent on the completion of this form, is
limited to the patron, and is non-transferrable.

2. All reproductions are provided for a one time, non-exclusive basis. The WVRHC does not grant
open-ended permission for future uses, and never grants exclusive rights.
3. In instances when WVRHC images are used in publications, films, or exhibits, etc.…
Credit must be given using the following credit line:
West Virginia and Regional History Center
WVU Libraries
•
•

•

For print publications, crediting of each item at its point of use is mandatory in all cases,
unless an exception is granted in writing.
For audio-visual productions, credit can be listed with other sources of illustrations. For
printed material accompanying audio-visual productions, credit at the point where the
illustration is discussed.
For exhibitions, credit within the exhibit area.

4. The WVRHC will be given one complimentary copy of any publication or audio-visual production
in which our photographs or still images appear. Exceptions may be made for productions of
exceptional expense, but must be agreed to and noted in writing.
5. Copyright Concerns: The WVRHC does not hold the copyright for many of the items in its
collections. The WVRHC cannot, does not, and will not warrant or represent that it owns all rights
to images within the WVRHC. Responsibility for determining if additional permissions are
needed from rights holders for use of images and for securing permissions in regard to matters
including but not limited to copyright and invasion of privacy is assumed by the patron
requesting the materials.

Warning Concerning Copyright Restrictions
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or
other reproductions of copyrighted material. Under certain conditions specified in the law, archives and
libraries are authorized to furnish a photocopy or reproduction. One of these specified conditions is that the
photocopy or reproduction is not to be “used for any purpose other than private study, scholarship or
research.” If a user makes a request for, or later uses, a photocopy or reproduction in excess of “fair use,”
that user may be liable for copyright infringement. This institution reserves the right to refuse a copying
order if, in its judgment, fulfillment of the order would involve violation of copyright law.
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6. In providing reproductions of visual images, the WVRHC does not surrender its right to publish them
or to provide reproductions of the same visual images to others who request them.
7. Patrons may not copy or permit others to make copies from reproductions of the WVRHC visual
images or from any facsimiles derived from those reproductions.
8. Patrons may not sell, donate or otherwise transfer reproductions of visual images to other individuals
or organizations without written permission from the WVRHC.
9. The WVRHC reserves the right to: limit the number of visual images copied; to restrict the
reproduction or use of rare or valuable material; to make special quotations on material involving
unusual difficulty in copying; and to charge higher fees to commercial organizations.
Agreement to Image Reproduction Agreement Form
1. Why you are requesting these images:
__ Personal Research

__ Electronic Publication

__ Documentary

__ Academic Research
__ Exhibit

__ Slide Show/Presentation

Below, please explain your intended use(s) in detail:

__ Print Publication

__ Website

__ Other_____________________

__________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

2. In requesting permission to obtain reproductions of images from the West Virginia and Regional History
Center, the patron assumes all liability. The patron agrees to indemnify and hold harmless the West Virginia
and Regional History Center, West Virginia University Libraries, its agents, and employees from and against
any and all claims, actions, or costs involving infringement of rights of ownership, infringement of copyright,
or invasion of privacy that may result from the patron’s use of the images.
3. I acknowledge that I have received, read, and understand the Image Reproduction Agreement as it appears on
this form, and agree to comply with all the rules listed herein, and that violation of the rules is grounds for
revocation of permission to use the WVRHC.

Signature: ______________________________________________ Date: _____________

Print Name: _____________________________________________
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